MANUSCRIPT SUBMISSION QUESTIONNAIRE

Please submit 5 hard copies of your manuscript. Mail with this completed form to:
Durango Herald Small Press ® PO. Drawer A ¢ Durango, CO 81302
Voice (970) 375-4585 ¢ e-mail Robert@directoryplus.com

Date:

Full name:

Pen name:

Street address:

City, state, zip:

Telephone:

E-mail:

Title of your book:
Subtitle:
Author(s):

Genre (children’s, history, etc.):

Is your manuscript under review with any other publishers?

Your vision: hardcover/softcover, number of pages, special binding, quantity, images, colors, etc.

What are your qualifications for writing this book?

Would you like us to handle your distribution and fulfillment?

How will you promote this book?

THANK YOU FOR YOUR SUBMISSION.
Your manuscript will reviewed by the Durango Herald Small Press editorial board.
Please allow 10-15 weeks for the review process.
You will be notified in writing of the review results.

Here are some of the elements DHSP looks 4. What customer or market need does 8. Museum Store Fit: Subject, content fits

for in deciding whether to publish a book.  your book answer (unique subject, topic, product mix of museums, tourist venues,
other)? historical sites?

1. Does the subject matter reflect the

lifestyle, culture and/or history of the peo- 5. What are you willing to do to promote 9. Custom Publishing/Private Labeling Fit:

ple, places or events in the Four Corners the book (signings, travel, direct mail, etc.)?  If book could be sold as a premium, could

region? it be repackaged for a specific type of com-
6. Content can help sell other pany (with cover or content customized to

2. How many similar titles are already on products/services? fit the company)?

the market?
7. Fits with Catalog Sales: Subject, content ~ 10. Can subject expand into a series or
3. Why is your book better? fits product mix of our catalog? derivative products (booklets, posters)?



DURANGO

SUBMISSION AND REVIEW PROCESS

SUBMITTED
A manuscript with
Review Submission Questionnaire

is submitted to the

Durango Herald Small Press.
(DHSP)
The manuscript is then

delivered to members of the

DHSP editorial board.

REVIEWED
Submission is reviewed by the members of the DHSP editorial board.
Please allow 10-15 weeks for this process.
One of three results is possible:

\

i Y

ACCEPTED POTENTIAL DETERMINED REJECTED
Digital version of the manu- The manuscript submission has The manuscript submission has
script and all visual materials been favorably reviewed, how- been rejected by the editorial
such as graphs, photos, illustra- ever, requires certain revisions board at this time. A written
tions must be submitted to the which will be indicated by let- summary of the reasons for
DHSP’s copy editor and art |« ter to the author. The author is rejection will be provided to
director for further review and then asked to review and incor- the author.
organization. porate these suggestions within
»| an appropriate timeframe dic-
Contract negotiations begin tated by the editorial board.
during this phase. Manuscript must be resubmitted.
A
Y
RESUBMITTED
5 hardcopies of a reworked manuscript are resubmitted to DHSP. The editorial board

will review the manuscript. A decision about publication will be made at that time.
One of three results is possible

CorY EDITING LAYOUT AND DESIGN
Manuscript will be edited by the copy editor at this time. Edited manuscript and all artwork is turned in to the
Author will be required to make any changes or revisions DHSP art director. Layout of the book will begin.
that the editor finds necessary. At the end of this phase Initial page proofs will be provided to the author

author will be asked to confirm via signed form and editor. Corrections can be made at this time.
that all facts are checked. One last set of proofs will be provided to author, and

DHSP proofreader. Any mandatory changes

Art director will provide author with book design will be made before going to printer.
mockups during this phase.

Y

Book then goes to print.
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